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Guidelines and Specifications for Flood Hazard Mapping Partners

3.1

Volume 3

Program Support

Introduction

To aid the Federal Emergency Management Agency (FEMA) in the administration of the
National Flood Insurance Program (NFIP), a variety of support functions must be performed.
These functions, described in detail in this Volume of the Guidelines, are primarily performed by
one of the FEMA Flood Hazard Mapping Partners—the Flood Map Production Coordination
Contractors (MCCs). To allow for the greatest flexibility to FEMA for coordinating these efforts,
the term ‘“assigned Mapping Partner” is used herein. The MCC or other assigned Mapping
Partner and FEMA shall refer to the guidelines and specifications in this Volume when
completing such support tasks.

At the direction of the Project Officer (PO) at FEMA Headquarters (HQ) or his/her designee, the
assigned Mapping Partner shall:

Hold regular and ad hoc coordination meetings with the PO and other FEMA HQ staff.
Attend other meetings with FEMA HQ and Regional Office (RO) staff.

Establish and maintain a courier service to deliver mail to, and pick up mail from, FEMA
HQ and transport FEMA staff to and from coordination meetings at assigned Mapping
Partner’s offices upon request.

Support the Letter of Map Change (LOMC) Distribution Service.

Maintain a management information system and provide FEMA staff with regular and ad
hoc reports (in hardcopy and/or electronic formats) pertaining to work status and contract
performance.

Maintain designated portions of the FEMA Community Information System (CIS),
Credited Structures Inventory System (CSIS), and Monitoring Information on Contracted
Studies (MICS) system.

Store technical and administrative support data associated with the processing of initial
and revised Flood Insurance Study (FIS) reports, Flood Insurance Rate Maps (FIRMs),
Flood Boundary and Floodway Maps (FBFMs), conditional and final map revision
requests, conditional and final map amendment requests; revalidation letters; Letters of
Determination Review; and annexation requests.

Assist FEMA in the development and distribution of guidelines and specifications,
procedure manuals, and briefing guidance documents.
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e Assist FEMA in the development and implementation of improved standards, procedures,
methodologies, and report and map products.

e Prepare documentation for historical and future trends.

e Attend and participate in technical meetings with FEMA, other Mapping Partners, and
NFIP constituents.

e Support the FEMA Map Assistance Center.

e Assist FEMA in maintaining and enhancing the Flood Hazard Mapping website
(www.fema.gov/mit/tsd) and other Internet-based applications.

e Provide technical, programmatic, and administrative/logistical support for the FEMA
Mapping Needs Assessment Process (MNAP), including maintenance and improvement
of Mapping Needs Update Support System (MNUSS) and the MICS system.

e Assist FEMA by researching issues and preparing responses to Special Correspondence
in six categories: (1) Congressional Responses, (2) Director Responses, (3) Mapping
Responses, (4) E-Mail Responses, (5) Freedom of Information Act (FOIA) Responses,
and (6) Other Responses.

e Provide technical, programmatic, and administrative support for the processing of Letter
of Determination Review requests.

e Maintain the FEMA Engineering Study Data Package Facility (ESDPF).

e Maintain the FEMA fee-charge system for requests for technical and administrative
support data and requests for conditional and final modifications to NFIP maps.

e Prepare and deliver final reproduction materials for FIS reports, FIRM panels, and FBFM
panels, when requested by the FEMA Map Service Center (MSC), to replace missing or
damaged products.

e Provide technical, programmatic, and administrative/logistical support for FEMA
training initiatives.

e Provide technical, programmatic, and administrative/logistical support for FEMA hazard
identification and risk assessment activities.

e Provide technical, programmatic, and administrative/logistical support for FEMA post-
flood hazard verification activities, including development of recovery maps.

e Provide technical, programmatic, and administrative/logistical support to FEMA and its
Partners for the Cooperating Technical Partners intiative.

e Provide technical, programmatic, and administrative/logistical support to FEMA for
implementation of its Map Modernization objectives.
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e Maintain and update the Q3 Flood Data Product for FEMA.
e Provide programmatic and administrative support for tracking communities through the
conversion/compliance process and preparing documentation for communities entering

into the Emergency and Regular Phases of the NFIP.

e Provide other technical, programmatic, and logistical support to FEMA in its
administration of the NFIP and other hazard-related programs as required.

These activities are described in the subsections that follow.

[February 2002]
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3.2 Program Coordination and Reporting

The Project Manager for the assigned Mapping Partner shall be responsible for maintaining close
communication with the FEMA PO or his/her designee, other FEMA HQ staff, and FEMA RO
staff. The Project Manager shall be available for consultation and conferences at the request or
concurrence of the PO or his/her designee.

[February 2002]

3.21 Regular Coordination Meetings with FEMA and FEMA
Contractors

The assigned Mapping Partner shall attend coordination meetings with FEMA personnel and
other FEMA contractors, as required by the FEMA Management and with the concurrence of the
PO or his/her designee. These meetings will be held to unify Program direction and to discuss
ongoing work. The assigned Mapping Partner shall document the proceedings of these meetings
with meeting minutes. The frequency and location of the meetings will depend on the type of
contract or agreement signed with FEMA. In some cases, for some Mapping Partners,
teleconferences hosted by FEMA may be held in place of in-person meetings.

[February 2002]

3.2.2 Regular Coordination with FEMA Regional Offices

The assigned Mapping Partner shall provide technical and administrative support to FEMA ROs,
as directed by the PO or his/her designee, regarding studies/restudies, special conversions,
conditional and final map revisions, conditional and final map amendments, and other
information. Such support shall include consultation on technical, mapping, and programmatic
issues. At the request of the FEMA RO and concurrence of the PO or his/her designee, the
assigned Mapping Partner shall attend meetings with other FEMA Mapping Partners and other
NFIP constituents.

[February 2002]
3.2.3 Ad Hoc Coordination Meetings with FEMA and FEMA
Customers

The assigned Mapping Partner shall attend ad hoc coordination meetings with FEMA personnel,
other FEMA Mapping Partners, and other NFIP constituents with the concurrence of the PO or
his/her designee. These meetings may be held to cover study-, restudy-, or case-specific issues;
general mapping issues; or controversial issues in a particular community or state.

[February 2002]
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3.2.4 Monitoring

FEMA recognizes that the production and maintenance of FIS reports, FIRMs/DFIRMs, and
FBFMs involves ongoing coordination between and among the FEMA and the Mapping
Partner(s) involved with a particular mapping-related activity. Community-specific anomalies,
inconsistencies in the processing of reports and maps in different communities, questions
regarding NFIP support activities, exceptions to procedures and specifications detailed in these
Guidelines, and politically sensitive cases require direct, routine FEMA guidance. This
management is accomplished through regular (sometimes, weekly) monitoring visits or
communication with the assigned Mapping Partner. The assigned Mapping Partner has a
responsibility to document any issue needing FEMA direction, as well as the decisions rendered
in each instance.

The assigned Mapping Partner shall document any issue to be discussed during a monitoring
visit or conference call. At a minimum, the Mapping Partner shall include the community name
and community identification number (CID), a brief summary of the Flood Map Project or other
mapping-related activity, and a summary of the issue. When a resolution of the issue is reached,
the Mapping Partner shall document the date, the decision, a point of contact, any action items
necessary to carry out the decision, and a due date for each action item. The summaries of the
issues resolved during monitoring visits or conference calls shall be documented in Monitoring
Notes reports. The Mapping Partner shall establish the content, format, and distribution for the
Monitoring Notes reports with the FEMA PO, FEMA Regional Project Officer (RPO), FEMA
Project Engineers, and/or FEMA Regional Engineers as appropriate.

[February 2002]

3.2.5 Courier Service

The assigned Mapping Partner shall establish and maintain a courier service that delivers mail to,
and picks up mail from, FEMA HQ during each workday at a regularly scheduled time to be
determined with the FEMA PO. The assigned Mapping Partner also shall provide courier
service on an as-needed basis to pick up or deliver priority items. The assigned Mapping Partner
also shall arrange transportation of FEMA staff to and from coordination meetings at the
assigned Mapping Partner’s offices upon request. When requested to do so by the PO or his/her
designee, the assigned Mapping Partner may deliver priority items to, and pickup priority items
from, other Mapping Partners.

[February 2002]
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3.2.6 Letter of Map Change Distribution Service Support

The assigned Mapping Partner shall, at the direction of the PO or his/her designee, provide
administrative and technical support for the LOMC Distribution Service. The activities for the
effort shall include the following twice each month:

e Preparing copies of final determination documents and associated attachments for
amending or revising Letters of Map Amendment (LOMAs), Letters of Map Revision
Based on Fill (LOMR-Fs), and Letters of Map Revision (LOMRs);

e Preparing copies of final determination documents and associated attachments for
requests for LOMAs, LOMR-Fs, and LOMRs that are denied by FEMA;

e Preparing copies of final determination documents and associated attachments for LOMA
and LOMR-F requests where property is determined to be out-as-shown;

e Preparing copies of revalidation letters;

e Organizing determination documents and attachments by FEMA Region, State, and
community, in chronological order;

e Inserting a “Notice to Subscribers” sheet immediately after a LOMR determination letter
when the attachments to that LOMR are larger than 8-1/2" x 11";

e Numbering the pages; and
e Preparing an index of the LOMC:s included.

When requested by LOMC Distribution Service subscribers, the assigned Mapping Partner also
shall provide copies of oversized attachments for LOMRs (i.e., full-sized Flood Profiles, FIRM
panels, FBFM panels) to the subscribers free of charge.

The requirements for preparing the final LOMC publication on CD-ROM are provided in
Subsection 3.10.3.

[February 2002]

3.2.7 Reporting

The assigned Mapping Partner shall operate a comprehensive internal financial and contractual
management system sufficient to provide for effective management of all Federal funds
expended as a result of a contract. At a minimum, the assigned Mapping Partner shall prepare
contract status reports, time and cost estimates, computerized status reports, production reports,
and other periodic reports that may be necessary to track status of work and control hours and
costs.

[February 2002]
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3.2.7.1 Computerized Financial Management System

The assigned Mapping Partner shall operate a financial management system to provide effective
management and reporting of all Federal funds provided to the assigned Mapping Partner
through its contract with FEMA.

[February 2002]

3.2.7.2 Computerized Status Reporting System

The review and preparation of the products described in Volumes 1 and 2 are a significant part
of the work performed by the assigned Mapping Partner. Large numbers of studies, restudies,
map revisions, and map amendments are performed each year, and the resulting report, map, and
letter products must pass through numerous processing stages before they can be published. The
assigned Mapping Partner must have the ability to maintain accurate records of the reports,
maps, and letters being processed; those that have been completed; and the scheduled and actual
dates for the completion of each processing stage for each study, restudy, map revision, and map
amendment.

The assigned Mapping Partner needs this information for daily operations and short-term and
long-range planning. FEMA HQ and RO staff use this information to administer the NFIP and
to report to the U.S. Congress.

The assigned Mapping Partner shall maintain a database to track and report on all LOMCs and
mapping actions. This database structure must be designed to interface with the FEMA CIS, an
Oracle database system. The assigned Mapping Partner shall access the CIS through the FEMA
Wide Area Network (WAN) or a dial-up account. The assigned Mapping Partner shall upload
information on the work products being processed by the Mapping Partner twice weekly (more
frequently if requested by the FEMA PO or his/her designee). Additionally, the assigned
Mapping Partner also shall download data from the CIS on the same schedule.

The assigned Mapping Partner shall update are the Status of Studies (SOS) and LOMC modules
as well as the Community Contact information in the CIS. Additional pertinent information on
the SOS and LOMC modules is provided below.

[February 2002]

Status of Studies Module

The SOS module of the CIS contains status and processing information for FEMA-funded Flood
Map Projects (i.e., studies, restudies, Special Conversions) and community-funded Physical Map
Revisions (PMRs). The SOS module is comprised of three databases—the main SOS database,
the SOS Flood Source Database, and the SOS Hold Status Database.
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The assigned Mapping Partner shall maintain and update 85 percent of the 70+ individual fields
in the SOS module; these. FEMA RO and HQ staff shall update the remaining 15 percent of the
fields.

Letter of Map Change Module

The LOMC module of the CIS contains status and processing information for LOMAs,
Conditional Letters of Map Amendment (CLOMAs), LOMR-Fs, Conditional Letters of Map
Revision Based on Fill (CLOMR-Fs), LOMRs, Conditional Letters of Map Revision (CLOMRS)
based on conditions other than fill, and Letter of Map Change Revalidation (LOMC-VALID)
letters. The LOMC module is comprised of five databases—the main LOMC database, the
LOMC Flood Source Database, the LOMC Property Description Database, the LOMC Map
Panel Database, and the LOMC Fee Database.

The assigned Mapping Partner shall update more than 100 individual fields (with widths ranging
from 1 to 60 characters) to maintain the accuracy of the LOMC module for each case. The
FEMA Fee-Charge System Administrator (FCSA) shall update the remaining 10 percent of the
fields.

Cost Accounting

The assigned Mapping Partner shall track and allocate costs using job-control numbers. These
numbers shall be unique to a particular product or effort being supplied by the assigned Mapping
Partner. Whenever a particular cost component is incurred in the provision of a product or
service, it is to be charged to the job-control number for that product or service. The assigned
Mapping Partner shall ensure cost accounting is performed in compliance with the accounting
structure as defined by the contract in place.

3.2.7.3 Credited Structures Inventory System

The construction of levees and similar flood-protection structures, such as dikes and floodwalls,
has had a significant effect on floodprone areas throughout the United States. These structures
are intended to protect lives and property and are therefore of particular importance in
identifying flood hazards and reducing flood losses. For several years after the inception of the
NFIP, FEMA relied heavily on Study Contractors to properly evaluate the capacity of levees and
similar structures to provide protection from the I-percent-annual-chance (100-year) flood. In
recognition of the need for a uniform method of evaluating these structures, FEMA issued a
Levee Policy in 1981. The Levee Policy was subsequently superseded by the publication of
earlier versions of Flood Insurance Study Guidelines and Specifications for Study Contractors
and by rule-making that resulted in the requirements documented in Section 65.10 of the NFIP
regulations.

Section 65.10 identifies the types of structures that qualify as flood-protection structures and
outlines the criteria on which the evaluations of these structures should be based. During the
preparation and revision of FIS reports and maps, assigned Mapping Partners shall use the
information provided in Section 65.10 of the NFIP regulations to determine whether structures
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should be credited with providing protection from the 1-percent-annual-chance (100-year) flood.
(See Appendix C of these Guidelines for additional information on the evaluation and mapping
of flood-protection structures.)

In 1984, in response to the growing number of NFIP maps depicting credited flood-protection
structures, FEMA created the Credited Structures Inventory. FEMA designed the Inventory to
identify all structures shown as providing protection from the 1-percent-annual-chance (100-
year) flood on effective and soon-to-be-effective FIRMs, including levees, dikes, floodwalls, and
road and railroad embankments. The objective of the Inventory was to collect information that
FEMA would need to determine priorities for future levee investigations and to monitor the
operation and maintenance of these structures.

In connection with the Inventory, FEMA developed the CSIS, a computerized database and
information retrieval system. The results of the Inventory were entered into the CSIS.

The initial phase of the inventory was completed and the resulting information was entered into
the CSIS. The assigned Mapping Partner shall provide information required to update the CSIS,
which the assigned Mapping Partner shall obtain during the review and processing of FEMA-
contracted Flood Map Projects and community-initiated map revisions.

[February 2002]

Standard Reports

FEMA designed the CSIS to store large amounts of information about credited structures, to
retrieve all or selected portions of this information, and to generate reports. When requested to
do so by FEMA, the assigned Mapping Partner shall issue reports tailored to meet specific needs
using the information stored in the CSIS and addendums to the CSIS.

Stored Information

In the CSIS, each credited structure within a state is assigned a unique structure number.
Information is collected for each structure and stored under that structure number. Ideally, over
40 pieces of information concerning the structure (e.g., location, construction, accreditation,
operation, maintenance, and size) and the protection it provides are collected and stored under
the appropriate structure number.

The assigned Mapping Partner shall record credited structure information on a Levee Inventory
Data Entry Form (LIDEF), which was designed to contain information for only one structure and
only for that portion of the structure that falls within a single community. Spaces are provided to
record information describing the effects of the structure on the flooding depicted on a maximum
of six panels of the FIRM for a community. Therefore, the assigned Mapping Partner must
prepare multiple LIDEFs for a single credited structure that falls within more than one
community or affects the flooding on more than six FIRM panels for one community.
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Update Requirements

The assigned Mapping Partner shall, as a routine part of reviewing and processing FEMA-
funded Flood Map Projects and community-initiated map revisions, identify all levees and
similar structures credited with providing protection from the I1-percent-annual-chance (100-
year) flood, and record this information on LIDEFs for entry into the CSIS database. The
assigned Mapping Partner shall submit completed LIDEFs to the FEMA-designated repository
each month. Instructions for completing LIDEFs are provided below.

Data Collection and Preparation of Data Entry Form

For each credited structure identified, the assigned Mapping Partner shall review in-house files
of completed LIDEFs to verify that the information listed has been provided for entry into the
CSIS database. In conducting this review, the assigned Mapping Partner may find that a
structure has not been previously identified, in which case no information for that structure will
be contained in the CSIS database. The assigned Mapping Partner also may find that the
structure has been identified and entered into the CSIS, but the information is incomplete, out of
date, or otherwise inaccurate.

In either case, the assigned Mapping Partner shall complete the required LIDEFs. If the
structure has not been previously identified, the assigned Mapping Partner shall assign a
structure number and obtain as much information as possible. Structure numbers are assigned in
ascending order from lists the assigned Mapping Partner is to maintain for each state. The
LIDEF prepared for a previously unidentified structure will be the first for that structure.

To add to or update information already in the CSIS database, the assigned Mapping Partner
shall prepare a revised LIDEF. Before submitting new or revised LIDEFs, the assigned Mapping
Partner shall review the LIDEFs to ensure that the information recorded on them is accurate.
The assigned Mapping Partner shall also keep copies of all completed LIDEFs.

General Instructions for Completing Levee Inventory Data Entry Forms

The assigned Mapping Partner shall complete LIDEFs in the following cases:
e C(Credited structures are to be added to the CSIS (Addition).

e A credited structure was recorded in an earlier LIDEF, and the data should be revised
(Update).

e A previously inventoried credited structure is no longer a credited structure and shall be
deleted from the CSIS (Decertification).
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The assigned Mapping Partner shall use the following guidelines in preparing a LIDEF:

If any credited structures are to be added to the CSIS, complete as many of the items as
possible with the information available. Item 7 (Structure Number) is not to be
completed; a number will be assigned at a later date.

If the credited structure was reported in an earlier inventory and some data must be
revised, place an “X” in the box next to the word “UPDATE” in the upper right-hand
corner of the form and complete Items 1 through 5, 7, 39, and 40. Other items are to be
completed only if the information is new or revised.

If a revision or upgrade is required for the “Comments” section (Item 42), include any
previous comments that must be retained.

If a structure was identified as a credited structure in an earlier inventory and, based on
the updated inventory, is no longer considered a credited structure, complete Items 1
through 5, 7, 32, 33, 34, 39, 40, and 43 on the LIDEF.

Use only capital letters to complete the LIDEF.
Ensure numeric entries are right-justified and alphanumeric entries are left-justified.

Leave boxes blank if data are not available unless otherwise specified in the coding
instructions.

Submit all forms with the same structure number together once a structure number has
been assigned if the structure is located in more than one community.

For Item 8, do not include dams and dam-related dikes designed to permanently impound
water as levees. Use the term “floodwall” for a concrete or masonry wall or levee.

For Item 22, show the verification agent as an appellant or a revision requester that
provides data or information used to credit a structure, when appropriate
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Item-by-ltem Instructions for Completing a Levee Inventory Data Entry Form

The assigned Mapping Partner shall complete a LIDEF as follows:

Community Name (Item 1)—Enter the community name.

Type (Item 2)—Enter the community type using one of the following standard
abbreviations:

¢ BOR (Borough);

¢ CTY (City);

¢ CO (County);

¢ PAR (Parish);

¢ TWN (Town);

¢ TWP (Township); or
¢ VIL (Village).

County (Item 3)—Enter the county name in which the community is primarily located.
If the community type is “County,” enter UNINCORPORATED AREAS.

State (Item 4)—Enter the standard two-letter abbreviation.

Program Status (Item 5)—Enter NP for non-participating communities or P for
participating communities.

Structure Location (Item 6)—Enter A if all or part of the structure is within the
corporate/county limits of the community. Enter B if the structure lies entirely outside the
corporate/county limits.

Structure Number (Item 7)—Enter the seven-digit structure number from the Levee
Inventory Printout when updating or decertifying a previously inventoried credited
structure. Enter a new structure number when adding new structures. The first two digits
of the structure number shall be assigned the two-digit state code number assigned to the
state in which the structure is located. The last five digits of the number shall be assigned
a number identifying the structure (e.g., “0600463” identifies structure No. 463 within
California). A structure located within two or more states shall be assigned separate
numbers, identifying the length of the structure within each state.
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e Structure Type (Item 8)—Enter the two-letter structure-type code. Use R for the first
letter of the code for a riverine flooding source and C for a coastal flooding source. Use
one of the following as the second letter of the code:

¢ A — Levee;

¢ B — Floodwall;

¢ C — Combined Levee and Floodwall;

¢ D —Ring Levee;

¢ E — Road Embankment;

¢ F — Railroad Embankment; or

¢ G — Other.

Thus, the structure-type code for a levee on a riverine flooding source would be RA.

e Coordinates (Item 9)—Enter the latitude and longitude of the approximate midpoint of
the structure to the nearest 30 seconds, as determined from U.S. Geological Survey
(USGS) topographic maps.

e Hydrologic Subregion (Item 10)—Enter the three- or four-digit subregion code in
which most of the structure is located. This code shall be taken from USGS Hydraulic
Unit Maps for individual states.

e Bank (Item 11)—Enter L if the structure is located on the left overbank (facing
downstream) or R if the structure is on the right overbank (facing downstream).
Complete this item for riverine structures only.

e Length of Structure (Item 12)—Enter the total length of the crest of the structure, to the
nearest 0.1 mile. For a levee or floodwall, identify the total length. For a road or railroad
embankment, identify only the length credited with providing protection from the 1-
percent-annual-chance (100-year) flood.

e Failures (Item 13)—Enter information on the past performance of the structure, if
available. Enter A if a failure has occurred or B if no failure has occurred.

e Official Name (Item 14)—Enter the name if a structure or project has an accepted name.
Enter NO NAME if there is no accepted name.

¢ Year Completed (Item 15)—Enter the year when construction of the main structure was
completed. Do not enter the year(s) that remedial or maintenance work may have been
performed.
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e Rated Level of Protection (Item 16)—Enter the exceedence frequency, in years, of the
flood from which the structure was designed to provide protection. Leave the space
blank if there was no design flood.

¢ Flooding Source (Item 17)—Enter the name of the main river (or water body) from
which the structure provides protection.

¢ Freeboard (Item 18)—Enter the minimum freeboard, in feet, of the structure.

e Closures (Item 19)—Enter the type(s) of closure required to operate the structure, using
one of the following codes:

¢ A — Sandbags;

¢ B — Flood gates;

¢ C — Stop logs;

¢ D — Other;

¢ E — Combination of A, B, C, and/or D; or
¢ F—None.

e Operational Plan (Item 20)—Enter A if an approved operational plan exists. Leave the
space blank if no operation plan exists.

e Accreditation/Verification (Item 21)—Enter one of the following codes:

¢ Enter A if the structure has been verified as meeting the FEMA levee freeboard
requirements or exceptions.

¢ Enter B if the structure was credited prior to implementation of the FEMA Levee
Policy. Apply this code to all road and railroad embankments unless FEMA has
formally accredited the structure

¢ Enter C if the structure was certified by another Federal agency as providing
protection from the 1-percent-annual-chance (100-year) flood.

¢ Enter C if both C and A apply.

e Crediting/Verifying Agent (Item 22)—Enter the crediting/verifying agency. If the
agency is the Study Contractor, enter SC in the first two boxes. If not, leave the first two
boxes blank. For the next three boxes, use two- and three-letter abbreviations for the
agency (Federal, State, or local). If the firm or agency does not have a FEMA-
established two- or three-letter code, enter the full name in the space provided.

e Maintenance Plan (Item 23)—Enter A if a FEMA-approved maintenance plan exists.
Leave blank if no FEMA-approved maintenance plan exists.
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e Maintenance (Item 24)—Enter the name of the Federal, State, or local agency with
overall responsibility for maintenance of the structure. If the community is responsible
for maintenance, enter the community type after the name using the two- and three-letter
codes used for Item 2.

e Date of Last Inspection (Item 25)—Enter the year in which the structure was most
recently inspected.

e Owner (Item 26)—Enter the name of the current owner of the structure.

e Designer (Item 27)—Enter the name of the firm or agency that had primary
responsibility for design of the original structure.

e Builder (Item 28)—Enter the name of the firm or agency that had primary responsibility
for construction of the original structure.

e Design Plans (Item 29)—Enter the name of the firm or agency that has the design plans.
If such plans are available in the FEMA files, enter the name of the Mapping Partner that
1s maintaining those files.

e As-Built Survey (Item 30)—Enter the name of the firm or agency that has the as-built
survey. It the survey is available in the FEMA files, enter the name of the Mapping
Partner that is maintaining those files.

e Inspection Data (Item 31)—Enter the name of the firm or agency that has current
inspection data. This would be the firm or agency that has responsibility for the actual
maintenance duties, not necessarily the Federal, State, or local agency that has overall
maintenance responsibility.

e Community Number (Item 32)—Enter the complete six-digit CID.

e Panel Number (Item 33)—Enter the complete four-digit FIRM panel number and suffix
for each panel on which the structure is located. The panel number and suffix is to reflect
the FEMA-funded Flood Map Project or map revision being processed.

o [Effective/Revised Date (Item 34)— Enter the effective/revised date as it appears on the
FIRM panels (shown as Year, Month, Day). Leave blank if the projected
effective/revised date is unknown.

e Protected Area Type (Item 35)—Enter the code for whether the area protected from the
I-percent-annual-chance (100-year) flood on each panel is categorized as “primarily
developed” (D) or “primarily undeveloped” (U). (This determination shall be made on
the basis of information such as street patterns and cultural features shown on the flood

map.)

e Protected Area Zone (Item 36)—Enter the code for the designation of the flood
insurance risk zone shown on the FIRM adjacent to the landside of the structure. If more
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than one zone is shown adjacent to the landside of the structure, enter the code of the
most extensive zone. Use one of the following codes:

¢ A — Approximate Zone A;

¢ AH — Zone AH;

¢ AO—Zone AO;

¢ A#— Zone A1-A30 and Zone A99;
¢ AE — Zone AE;

¢ B — Zone B or Zone X (shaded);

¢ O — Zone C or Zone X (unshaded);
¢ D—Zone D;

¢ V—Z7oneV;

¢ V#—Zone V1-V30; or

¢ VE — Zone VE.

e Area of Protected Areas (Item 37)—Enter the approximate area of the protected area,
to the nearest 0.5 square mile, as shown on the affected FIRM panel(s).

e Unprotected Area Zone (Item 38)—Enter the code for the designation of the flood risk
zone adjacent to the waterside of the structure. If more than one zone appears in the
unprotected area, enter the code of the most extensive zone. Use the same codes as for
Protected Area Zones.

e Inventory By (Item 39)—Enter the initials of the assigned Mapping Partner that
completed the levee inventory.

e Date of Inventory (Item 40)—Enter the year, month, and day on which the inventory
was completed or updated.

e Study or Revision (Item 41)— Leave blank if no FEMA-contracted Flood Map Project
or community-initiated map revision is in progress. Enter one of the codes below if a
FEMA-contracted Flood Map Project or community-initiated map revision is in progress.
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¢ A —A FEMA-contracted Flood Map Project for which the final reproduction
materials have not been sent to the FEMA MSC;

¢ B — A PMR for which the final reproduction materials have not been sent to the
MSC; or

¢ C— A LOMR involving this structure has not been issued.

Comments (Item 42)—Include concise comments on items that might be significant in
setting priorities for the reevaluation of levees, floodwalls, or other embankments,
including:

¢ Additional information pertaining to Items 13, 15, 18 through 21, 23, 41, or others;

¢ Structure number for this structure in an adjacent State, should the structure cross
State lines;

¢ Structure number for another structure operating in conjunction with the inventoried
structure (in the event of a two-levee system); or

¢ U.S. Army Corps of Engineers (USACE) District if the USACE is indicated for Items
22,24, or 26 through 31.

Decertification (Item 43)—Enter A if the structure is included in the CSIS as a credited
structure and is no longer considered a credited structure based on a more recent
evaluation.

[February 2002]

3.2.7.4 Periodic Reports

As directed by the PO or his/her designee, the assigned Mapping Partner shall produce or
provide information on the SOS and LOMC modules to provide periodic status and production
reports. These reports may include:

Monthly Objective Status Report—This report provides projected and actual totals for
Preliminary FIS reports and FIRMs; Part 65, 67, and 70 appeal resolutions; effective FIS
reports and FIRMs; and LOMAs, LOMR-Fs, and LOMRs issued.

Monthly Production Report—This report provides a summary of work receipts,
completions, and work to be 